Processing the Bar-code Error Document
in the FIS

After the inventory file has been successfully uploaded into the FIS, an In Box entry is created
that details all the items inventoried that did not pass validity checks against FIS databases.

How to Use the In Box document to reconcile the remaining items
scanned by the trakker:

e The document type is BCIE for Barcode Inventory Error.

e Double click on the document number, or highlight the document and click "Open."
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e Each entry of the Inventory Upload that contains incomplete or inaccurate information
will be displayed on its own line.



e Clicking on a line will provide the reason the information was not successfully uploaded
into the FIS.
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The OK button can only be clicked when there are no lines in the Error Rows.
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Until all the lines in the error document are gone to exit you must click on the Cancel

button.

Action Buttons

[_walidate 0ne  fiThe Validate One button is used when you have one row with an error message that
has changed to “NONE”. Clicking on this button will pass the “one” record the datebase and update the
asset information.

l dalidate 41 | The Validate All button is used when several rows have had the errors corrected.

[__teitetie  {lThe Delete Line can be used when you have a duplicate tag that is duplicated with a

retired asset. A line may also need to be deleted because the 1U tag number is not in the database and all
efforts to resolve the problem have been exhausted.

When more than one line has the same invalid value the Global Replace button can be
used to change all of the records to the correct value.

To correct an invalid values

e If you have an invalid (building number, room number) delete out the current value and
enter in the correct number. Once the error has turned to “NONE” you can click on the
Validate One button.

e If more than one record has the same invalid value you can use the Global Replace
function to correct all of the values. Click on the Global Replace button and the
following screen will appear.

Note: The Global Replace for Building numbers will not work. The field is to short and and will not alow you
to enter the complete value.
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same invalid values on this screen. For example if several
Tag #: | rows have a room number of 005, and | needed to change the
Scan Code: | room to 001 I would:
Campiz: i
Fuilding: 1) enter in the campus code BL
Room #: 2) enter in the room number of 005
sub Room #: | 3) click on OK.
Condition: |
atatusz:
Ok | Canceal |
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. '_:?I;I?usf | Now you are ready to enter the valid information on this screen.

u;m;ng: E— Double clicking in the blank fields will access the look up
Sub Room #: | screens.
Condition:
Dnstatiz: B 1) enter campus BL
2) enter building 001
| | 3) click on the OK button
Ok Canceal

After successfully completing a global replace you should “validate all”” to ensure the good
records are moved to the database. The only time information is saved on the bar-code error
document is when you perform the validate function by clicking on the Validate One or Validate
All button.



