Accessing IUIE Documentation
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This document guides the user in accessing the Master Catalog directory in IUIE, Indiana
University Information Environment, which houses reporting templates.

1. IU Login
The user logsinto IUIE viathe web address: https://www.indiana.edu/~iuie/prod/luieWelcome.html

B Inpirana UNIVERSITY )
XINFORMATION ENVIRONMENT 5 Tutorial 7Help

J Welcome | | Reg_ister |

login Welcome to the IU Information Environment

IU Login The IUIE is designed for the reporting and analysis of university data according to a
" department’s specific business needs. The core of the IUIE is the Master Catalog which

IU Login click here [tains an index of all report objects published in the IUIE, Within My Catalog, users can
Iogin heIQ create a customized catalog containing shortouts to frequently-used report objects. These
shortcuts can be filed in user-created folders and subfolders that can be labeled and
organized as needed.

Other ILE features include personalization of the application and e-mail notification
settings. Users can also save report object parameters and schedule report object runs.

Wie recognize that reporting is wital to fulfilling business needs. Any suggestions for
improving the content should be directed to the contact person for reporting in your
department.

The D55 Tearn would appreciate feedback on how to improve and augrment the IUIE, Please
contact us with any suggestions for improving the application by clicking on "Help" in the top
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2. User Authentication

If the user is not currently authenticated to the Indiana University system, then user name and
password are required.

INDIANA UNIVERSITY

centval authenticotion Sevvice

Flease enter your username and password.

Usermame: |
Password: [

login

= T0 access protected services, you will need to establish your U
authentication.

= For security reasons, you will need to close your web browser
wihen you finish using services that require authentication.

= [fyou need assistance, view login help.

2002, The Trustees of Indiana University

3. Welcome to the IUIE Home!
The IUIE Welcome Screen returns after login authentication.

A InvDrana UNIVERSIT Y . & ) S
jElNFDRMAT[ON ENVIRONMENT R uoral ey Bpersonaze. readtock 5% Logot

J Hi:lme“ Catalog || Utilities |

_Online Hours | Training Opportunities | Release Notes | Today's News Archive

Welcome to the IUIE Home!

Today's News
Friday, October 7, 2005 7:30am
The refresh schedule completed as expected.
New! Up-to-the-second schedule updates

Report object not up to date?

Questions about when an application area schedule finshed?

EPY Sy

CI| k here | to see up- tD the second schedule CDmp|EtIDﬂ times by application. SCHEDULE
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4. Select Catalog

Catalog is selected on the Welcome screen to return the choices of My Catalog, Master Catalog,
and Test Catalog.

XINFORMATION ENVIRONMENT oK s Pep @pesonatze sk 5710000

J Home || Catalug“ utilities |
Online Hjl'ui"s | Tfﬂng-On‘n‘uﬁr'tuﬁities | Release Notes | Today's News Archive

Welcome to the IUIE Homel
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5. Select Master Catalog
The production report templates are contained in the Master Catal og,

XINFORMATION ENVIRONMENT R aoriel Zrep Qpersonaize [readvack 7 Losout
Home || Catalog || Utilities |

My Catalog | Master Catalog | Test Catalog

Catalogs

There are three IUIE Catalogs: "My Catalog", the "Master Catalog", and the "Test Catalog". The purpose of eqch catalon is
described belfow, Choose the catalog you would fike to use by clicking on the appropriate {ink.

My Catalog

Prowides a place to organize and manage your own report object shortcuts and parameters, as well as report
output and scheduled jobs.

The ability to share report object shortcuts with other users is now available,

Prowid ccess to all report objects published within IUIE.

Test Catalog
Prowides access to report objects currently under development, and/or ready for testing,

6. Select Financial Folder
Within the Master Catalog, the Financia Folder holds the EPIC reports.

XINFORMATION ENVIRONMENT S ot o rerscnatze. Sreobock 3510000
| Home || Catalog || Utilities |
My Catalog | rc | Test Catalog | Search Catalog

(1 Cross-Application

(1 Departmental Feparting Master Catalog

CAEcommerce

23 Electronic Research Administration The tMaster Catalog provides access to all report objects published within IUIE. & catalog folder can contain report

3 Financial objects or other subfolders,

_JFolder description: Financial

agement Syste 10 browse the catalog, click on the folder label or icon to display (or hide] the contents of the folder, Once you locate

FIGTRNon TECROTagy Services the itern vou want, click on the label or icon to access it.
CAIUE Usage Tips
[Llibraries
£ Physical Faciliies click an folder labels or icons to open & close folders,

1 Student report objects can be saved to My Catalog, with or without parameters entered.

vaneet nhinrte thod annaoe mesond ankoaen anac thedk onn man nek e bk s ean cHID akbsdn infaee s bian shaok

.
» click on report object labels or icons to run the report object.
.

Accessing IUIE Documentation_1 1 101005.doc Page 3 of 4



7. Select EPIC — Purchasing and Accounts Payable

The report templates reside in the EPIC — Purchasing and Accounts Payable folder under the
Financial folder.

2 Financial o
0 Accaunt View Master Catalog
U1 Account View Help
ClAccounts Receivable The Master Catalog provides access to all report objects published within IUIE. A catalog folder can contain report
T Aupiliany ohiects or ather subfolders,
(O Capital Aseat Managament Sys To browse the catalog, click on the folder label or icon to display (or hide] the contents of the folder. Once vou locate
(A Chart of Accounts the item you want, click on the label or icon to access it

CAContracts & Grants
1 Data Dictionary

Usage Tips

CAEndowrment Match + click on folder labels or icons to open & close folders.

GIEPIC- Purchasing & Accaounts F « click on report abject labels or icons to run the report object.

. N « report objects can be saved to My Cataleg, with or without parameters entered,

jFUIdEr description: Electronic Procurement and Tnwvoicing [report objects that appear graved out are ones that you can not run, but you can still obtain information about
Center - Purchasing and Accounts Payable them by clicking on them.

(3 Labor + usze Search Catalog to search through the report objects in the taster Catalog using kewword(s).

3 Office of the Vice President far F + place the cursor over the image of a folder or report object to see the description of the associated item,

CAPredishursement Processor St . - L . . .
Disclaimer: Information has been placed in the IUIE to facilitate the conduct of University business. Access to infarmation in the IUIE for purposes other than

[ Tax the conduct of Uniuersity business by persons authorized to access such information and conduct such business, will b handled in accordance with applicable
(3 Transaction Processing Iz and Unive psity policies , including the Indiana Access to Public Records Act, the Family Educational Rights and Privacy ict, and rules for the pretection of
i % i human research subjects.

A University Infarmation Technolo
[Z1Human Resource Management St

[CInfarmation Technology Services
< >
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